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City University of Hong Kong 

 

Information on a Course 
offered by Department of Asian and International Studies 

with effect from Semester A in 2014 / 2015 

 

 

Part I 

 

Course Title:        Practical Business Japanese II                        

 

Course Code:  AIS4945      

 

Course Duration:  One Semester      

 

No. of Credit Units:  3                    

 

Level:  B4        

 

Medium of Instruction:                               English / Japanese   

 

Medium of Assessment:                              English / Japanese   

 

Prerequisites: (Course Code and Title)  CTL4944 Practical Business Japanese I, AIS4944 

Practical Business Japanese I or equivalent 

 

Precursors: (Course Code and Title)     NIL     

 

Equivalent Courses: (Course Code and Title)  CTL4945 Practical Business Japanese II 

 

Exclusive Courses: (Course Code and Title)_   NIL     

 

 

Part II  

 

1. Course Aims: 

This course aims at strengthening students’ knowledge of Japanese honorific 

expressions and customary usage in business situations, and explores the meaning 

making potential of business Japanese grammar and how it is deployed in 

different contexts and for different purposes. This course follows AIS4944 

Practical Business Japanese I and forms with it an intermediate-level business 

Japanese language course unit. After completing these two courses, students will 

be ready to proceed to AIS4946 Advanced Japanese and AIS4947 Improving 

Japanese Communication Skills. 
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2. Course Intended Learning Outcomes (CILOs) 
 

Upon successful completion of this course, students should be able to: 

 

No. CILOs Weighting  

(if applicable) 

1. Identify customary usage in various business situations;                

2. Communicate with Japanese business people in honorific 

language to a limited level; 

               

3. Use appropriate styles in various business settings;                

4. Master grammar at a relatively high level;  

5. Master around 700 Japanese characters (Kanji) and 4,000 

words. 

 

 

3. Teaching and learning Activities (TLAs) 
(designed to facilitate students’ achievement of the CILOs) 

 

Final details will be provided to students in their first week of attendance in this 

course. 

CILO No TLAs Hours/week  

(if applicable) 

1 - 5  Different forms of expressions will be introduced in 

class; 

 Drills and exercises enhance students understanding of 

the usage of expressions; 

 Conversation that takes place in authentic business 

situation will be practiced in class. 

 

 

 

1 - 5  Listening skills will be introduced in class; 

 Listening exercises allow students to practice the skills 

that they acquired. 

 

 

 

1 - 5  Materials from different sources on different topics 

will be selected for group discussion in order to 

strengthen students’ communication skills; 

 Individual presentation/project on topics related to 

Japanese culture is required so that students can learn 

more about the language and culture and thus raise 

their interest for further study. 

 

 

 

4. Assessment Tasks/Activities 
(designed to assess how well the students achieve the CILOs) 

 

Final details will be provided to students in their first week of attendance in this 

course. 

CILO No Type of assessment tasks/activities Weighting  

(if applicable) 

Remarks 

1 - 5  Written tests on the analysis and application 

of Japanese will be given at the mid and the 

end of the semester. 

   40%  

1 - 5  A listening test and an oral test will be given 

to students at the end of the semester. 

      30%  

1 - 5  Reading and written tasks will be given to 

students to evaluate their comprehensive 

ability and language proficiency. 

      30%  
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5. Grading of Student Achievement: Refer to Grading of Courses in the Academic 

Regulations  

Grading pattern: Standard (A+, A, A-...F).  Grading is based on student performance in 

assessment tasks/activities.    

Outstanding High level of communicative 

proficiency in the use of language. 

No significant errors of vocabulary, 

word usage or grammar.    

A+, A, A- 

Above 

Standard 

Acceptable communicative level 

although sometimes with occasional 

difficulties in delivering the message.  

Aware of errors of vocabulary, word 

usage or grammar, but these 

occasionally. 

B+, B, B- 

Adequate Limited communicative ability 

which puts constrain on the message. 

Aware of errors of vocabulary, word 

usage or grammar which intrude 

frequently.   

C+, C, C- 

Marginal Lack of a clear organizational 

structure in communication which is 

difficult to understand. 

Primarily aware of gross 

inadequacies of vocabulary, word 

usage or grammar.   

D 

Failing No discernible organizational 

structure; communication cannot be 

carried out.  

No evidence of control of 

vocabulary, word usage or grammar.    

F 
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Part III   

 

Keyword Syllabus: 

 

Japanese honorific expressions, essential skills for effective communication in 

business contexts, various types of business skills and knowledge; kanji, 

vocabulary, grammar, mood and speech functions, theme and focus, identifying 

and correcting common errors; business communication: invitations, reports, 

explanations, asking for permission, making an appointment. 

 

Recommended Reading: 

1. Rutledge, B. 著,《Working in Japan》, 東京：アスク, 2001. 

2. Yoneda, R. (2006). We Mean Business: Japanese for Business People.  
 Tokyo: 3A. 

3. 《J－Bridge》,  東京：凡人社,  2002. 

4. 《商談のための日本語：初級》,   東京：スリーエーネットワーク,    

 2006. 
 5. 《日本語でビジネス会話：中級編》,   東京：日米会話学院,  1995 

 6. 平井悦子、三輪さち子著，《中級へ行こう 日本語の文型と表現》 

  東京：スリーエーネットワーク,  2004.    

 7.  簗晶子,  大木理恵,  小松由佳著,  《日本語Ｅ－メールの書き方》 

                 東京：The Japan Times, 2004. 

 

 


