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Research Grants Council

Hong Kong PhD Fellowship Scheme

Annual Report Form (A)
Note: As stipulated under “Terms and Conditions” of the Hong Kong PhD Fellowship Scheme (HKPFS), the eligibility of the fellowship for an awardee is required to be reviewed after completion of one full year’s study. HKPFS recipients are required to complete Annual Report Form (A) and (B) in 11 months from the Commencement Date of Study, whereas subsequent reports are due on an annual basis.

A: General Information (to be completed by the student)
	Name of Awardee
	     

	HKPFS Reference Number
	     

	CityU Student ID 
	     

	Department / Programme
	     

	Report Due Date (dd-mm-yyyy)Note 1
	     

	Reporting Period

(dd-mm-yyyy to dd-mm-yyyy)
	　     
	to
	　     

	

	Name and title of Supervisor during the reporting period: Note 2

	      

	　

	Name and title of Co-supervisor(s) during the reporting period (if applicable):

	      

	Note 1:
Note 2:


	The first annual report should be due in 11 months from the Start Date of Fellowship Period, whereas subsequent reports are due on an annual basis. The annual report should be submitted to the RGC through respective institutions.
Name(s) and title(s) of more than one supervisor/co-supervisor may be inputted.


	Assessment on the awardee's performance during the reporting period

	

	(1)  Summary of study progress by the awardee (300 words) Note 3

	Please submit this part in Annual Report Form (B) to be filled in and signed by awardee.

	Note 3:


	Awardee is requested to use at least 300 words to write a summary statement on his/her study in the reporting period. This part is mandatory and should be filled in a separate proforma (HKPFS(MA) 4B). This part is mandatory and should be submitted together with this form.

	

	(2a)  Coursework undertaken and course grade(s) (if any during the reporting period)
Semester /Academic Year

Course Code

Course Title

Grade



	(2b)  Semester GPA and Cumulative GPA (if any during the reporting period) 

	Semester /Academic Year

Semester GPA

Cumulative GPA



	

	(3)  Publication / Paper(s) presented in the past year Note 4

	Title:
	

	

	Status*:
	
	
	Published/Presented
	 
	Accepted but not yet published/presented

	
	

	
	
	
	Under review
	 
	Submitted for publication/presentation

	

	Awardee's role*:
	 
	
	Sole author
	 
	First author, with other author(s)

	
	

	
	 
	
	Contributory author
	 
	Second author, with other author(s)

	

	URL (if applicable)
	

	* Please put a tick "(" as appropriate.

	

	Title:
	

	1



	Status*:
	
	
	Published/Presented
	 
	Accepted but not yet published/presented

	
	

	
	
	
	Under review
	 
	Submitted for publication/presentation

	

	Awardee's role*:
	 
	
	Sole author
	 
	First author, with other author(s)

	
	

	
	 
	
	Contributory author
	 
	Second author, with other author(s)

	

	URL (if applicable)
	

	* Please put a tick "(" as appropriate.

	

	Note 4:


	If there are more publications to be reported, please use one of the boxes above as template, copy and append to the last box, and fill in relevant details accordingly.



	

	(4a)  Overseas research related activities participated during the reporting period:

	　     



	　

	(4b)  Related output(s) of the overseas research related activities (if applicable): Note 5

	　     

	

	Note 5:
	Please provide attachment, if available.

	

	(4c)  Amount of conference and research related travel allowance (out of the entitled HKPFS travel allowance) dispensed in the reporting period: Note 6

	HK$ (or converted to HK$ in equivalent):
	     

	Note 6:


	Please report the actual amount received from the entitled HK$10,000 annual travel allowance. If there is any additional allowance other than the HKPFS travel allowance, please indicate the amount separately.

	B. Assessment by Research Supervisor

(5a)   Overall Comment: Note 7

	      

	Note 7:


	The comment should be provided by the awardee’s affiliated department/school or supervisor to cover his/her academic performance, conduct, research activities participated and the relevant output(s), as well as other observations

	

	(5b)  Overall rating on the awardee's performance: Note 8
	　

	Note 8:


	Score ranges from 1 to 10, with 1 = Very Poor, 6 = Satisfactory, 10 = Outstanding. 
Awardees being rated at 5 or below are normally not recommended for renewal of the fellowship.

	The above assessment is conducted by:

	Name of Supervisor
	　     

	Title/Post
	　     

	Relationship with awardee
	　     

	(6)  Awardee's feedback on this evaluation (if any): Note 9

	Please submit this part in Annual Report Form (B) to be filled in and signed by awardee.

	

	Note 9:


	The awardee may feedback on this assessment. This part is not mandatory. If applicable, please complete this part in Annual Report Form (B) (HKPFS(MA) 4B) and submit it together with this form.

	******** Please forward the form to the Department Head/SGSC Chair for endorsement ********

	C. (To be completed by Department/School)
(7)   Institutional Support

	Based on the assessment above, please indicate whether your institution supports the awardee to receive the Hong Kong PhD Fellowship in the subsequent year: Note 10

	 FORMCHECKBOX 
 Yes, institutional support is granted for continuation of fellowship.

	 FORMCHECKBOX 
 No, termination of fellowship is recommended because of the reason(s) below:


	　     

	 FORMCHECKBOX 
 Not applicable as the awardee is in the third year of the fellowship period.



	Note 10:
	Please put a tick "(" as appropriate.

	

	Submission of this annual report is endorsed by:

	Signature
	　     

	Name
	　     

	Title
	　Head of Department/School Dean

	Department/Unit
	　     

	Institution
	　City University of Hong Kong

	Email Address and Phone Number
	　via Chow Yei Ching School of Graduate Studies    (email:rubychow@cityu.edu.hk; phone: 3442-9211)

	Date 
	　     


***** Please forward both Annual Report Forms (A) and (B) to *****

Chow Yei Ching School of Graduate Studies
	For Office Use:


Updated RIMS:            Yes               No               by:__________________  Date:______________
Sent to RGC on:                                               by:__________________  Date:______________
Filename format: HKPFS(MA)4_year_5 digit reference no.


N:\SGS Forms\For HK PhD Fellowship recipients\HKPFS01 form (202406) 

Research Grants Council

Hong Kong PhD Fellowship Scheme

Annual Report Form (B)

This form should be completed and duly signed by the awardee and submitted, together with Annual Report (A), to Chow Yei Ching School of Graduate Studies by the stipulated deadline.
	Name of Awardee
	

	HKPFS Reference Number
	

	Department / Programme
	

	Institution
	City University of Hong Kong

	Year of Report (1st / 2nd / 3rd)
	

	

	Summary of Study Progress (in 300 words)

	 

	

	Feedback on Institution’s Evaluation (if any)

	

	

	Signature of the student:
	 

	Date:
	 


	For Office Use:

Annual Report Form (B) should be submitted in PDF format (scan image) together with the duly completed Annual Report Form (A).

Filename format: HKPFS(MA)4_year_5 digit reference no.
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