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CAHS5717: BUSINESS CHINESE

Effective Term
Semester A 2025/26

Part I Course Overview

Course Title
Business Chinese

Subject Code

CAH - Chinese and History
Course Number

5717

Academic Unit
Chinese and History (CAH)

College/School
College of Liberal Arts and Social Sciences (CH)

Course Duration
One Semester

Credit Units
3

Level
PS5, P6 - Postgraduate Degree

Medium of Instruction
Chinese

Medium of Assessment
Chinese

Prerequisites

Nil

Precursors

Nil

Equivalent Courses

CTL5717 Business Chinese
Exclusive Courses

Nil

Part II Course Details

Abstract

This course aims to enhance students' skills in business communication across a range of context in Chinese. It enables
students to distinguish the typology and nature, and to apply appropriate grammatical and rhetoric devices to Chinese
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writing in the context of business. It develops in students the skills in using appropriate forms and means, to achieve
effective communication in Chinese for business.

Course Intended Learning Outcomes (CILOSs)

CILOs Weighting (if DEC-A1 DEC-A2 DEC-A3
app.)

1 Describe and compare the variety of forms of X X
business communication.

2 Discuss and apply the essentials, functions and X
styles of writing in different contexts of the
business field.

3 Discuss and apply the characteristics of X X
language used in the field of business.

4 Explain and apply creative solutions and X X X
sophisticated techniques to tackle issues and
achieve effective communication in business.

Al: Attitude
Develop an attitude of discovery/innovation/creativity, as demonstrated by students possessing a strong sense of curiosity,
asking questions actively, challenging assumptions or engaging in inquiry together with teachers.

A2: Ability

Develop the ability/skill needed to discover/innovate/create, as demonstrated by students possessing critical thinking skills
to assess ideas, acquiring research skills, synthesizing knowledge across disciplines or applying academic knowledge to
real-life problems.

A3: Accomplishments
Demonstrate accomplishment of discovery/innovation/creativity through producing /constructing creative works/new
artefacts, effective solutions to real-life problems or new processes.

Learning and Teaching Activities (LTAs)

LTAs Brief Description CILO No. Hours/week (if
applicable)
1 Lectures Students will engage 1,2,3 2 hours

with lectures on selected
topics, issues and case

studies.
2 Tutorials (Group Students will engage 1,2,3 1 hour
discussion) with tutorials and group

discussion on selected
readings, writings, and
case studies.

3 Tutorials (Class exercise) |Students will engage 1,2,3,4
with tutorials on topics
related to business
communication.

4 Tutorials (Presentation) |Students will engage with |1,2, 3
presentations on findings,
insights and observations
of the investigation.
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5 Tutorials (Writing or/and |Students will engage 1,3,4
oral tasks) with various tasks and
assignments.

Assessment Tasks / Activities (ATSs)

ATs CILO No. Weighting (%) Remarks ("-"for  Allow Use of
nil entry) GenAI?
1 Oral presentation |1,2,3 20 - No
- Findings of the

investigated topics
related to business
communication

2 Written 1,2,3,4 40 - No
assignments

- Solving problems
for Written
assignments

- Solving problems
for business
communication

- Production

of business
communication
forms business
communication

3 Test 1,2,3,4 20 - No
- to assess
students' overall
grasping of the
contents

4 Class discussion 1,4 20 - Yes
and participation

- Level of
participation in
class activities and
discussions

Continuous Assessment (%)
100

Assessment Rubrics (AR)

Assessment Task
Oral presentation (for students admitted before Semester A 2022/23 and in Semester A 2024/25 & thereafter)

Criterion

The grasping level of course contents. Evidence of accurate and comprehensive description of material, contents,
understanding, overall organisation. Pronunciation, voice and body language and time management.

Excellent

(A+, A, A-) Superior grasp of course contents. Strong evidence of accurate and comprehensive description of material, rich
contents, thorough understanding, well-organized and detailed. Correct pronunciation, voice and body language are in tune
with the contents of topic, has natural posture, very good time management.

Good
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(B+, B, B-) Good grasp of course contents. Some evidence of accurate and comprehensive description of material, moderate
contents, good understanding. Well-structured. Clear pronunciation, voice and body language are well-balanced. Natural
posture, good time management.

Fair
(C+, C, C-) Fair grasp of course contents. Limited evidence of accurate and comprehensive description of material,

elementary understanding. Fair structured. Correct pronunciation, occasional mistake, voice and body language not in
balance. Posture basically natural, overruns (by approx. 3 minutes).

Marginal

(D) Sufficiently acquiring the course contents. Marginally satisfies the requirements, contents are broad, details missing or
incorrect, loose structure. Indistinct speech, voice and body language remain unchanged, overruns (by approx. 8 minutes)

Failure

(F) Insufficient grasp of course contents. Does not meet the minimum requirements, has a very general idea of the facts,
contents is fragmentary, no structure. Indistinct speech, voice and body language are rigid, unable to express clearly,
seriously overruns (by more than 12 minutes)

Assessment Task
Written assignments (for students admitted before Semester A 2022/23 and in Semester A 2024/25 & thereafter)

Criterion

Writing skills for different forms of business communication, and the ability in analyzing and applying appropriate
language devices for effective business communication.

Excellent

(A+, A, A-) Excellent writing skills for different forms of business communication. Strong ability in analyzing and applying
appropriate language devices for effective business communication.

Good

(B+, B, B-) Good writing skills for different forms of business communication. Good ability in analyzing and applying
appropriate language devices for effective business communication.

Fair
(C+, C, C-) Adequate writing skills for different forms of business communication. Fair ability in analyzing and applying
appropriate language devices for business communication.

Marginal

(D) Marginally handling the writings for some forms of business communication. Weak ability in analyzing and applying
appropriate language devices for business communication.

Failure

(F) Inadequate ability in handling writings for business communication.

Assessment Task
Test (for students admitted before Semester A 2022/23 and in Semester A 2024/25 & thereafter)

Criterion

Ability to identify and apply appropriate creative solutions and sophisticated techniques to tackle issues and achieve
effective communication in business.

Excellent
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(A+, A, A-) Excellent demonstrating the ability on applying appropriate creative solutions and sophisticated techniques to
tackle issues and achieve effective communication in business.

Good

(B+, B, B-) Good demonstrating the ability on applying appropriate creative solutions and sophisticated techniques to tackle
issues and achieve effective communication in business.

Fair
(C+, C, C-) Barely able to demonstrate the ability on applying appropriate creative solutions and sophisticated techniques to
tackle issues and achieve effective communication in business.

Marginal

(D) Marginally demonstrate the ability on applying solutions and sophisticated techniques to tackle issues and achieve
effective communication in business.

Failure

(F) Fail to demonstrate the ability on applying solutions and sophisticated techniques to tackle issues and achieve effective
communication in business.

Assessment Task
Class discussion and participation (for students admitted before Semester A 2022/23 and in Semester A 2024/25 & thereafter)

Criterion

Participation on listening, discussion, initiation of questions or comments, and cooperative teamwork.

Excellent

(A+, A, A-) Strong evidence of engaged participation as demonstrated by active listening, discussion, initiation of questions
or comments, and cooperative teamwork.

Good

(B+, B, B-) Some evidence of engaged participation as demonstrated by active listening, discussion, initiation of questions or
comments, and cooperative teamwork.

Fair
(C+, C, C-) Limited evidence of engaged participation as demonstrated by active listening, discussion, initiation of questions
or comments, and cooperative teamwork.

Marginal

(D) Poor participation on either listening, discussion, initiation of questions or comments, poor cooperative teamwork.

Failure

(F) Very poor participation on either listening, discussion, initiation of questions or comments, cannot show cooperative
teamwork.

Assessment Task
Oral presentation (for students admitted from Semester A 2022/23 to Summer Term 2024)

Criterion

The grasping level of course contents. Evidence of accurate and comprehensive description of material, contents,
understanding, overall organisation. Pronunciation, voice and body language and time management.

Excellent
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(A+, A, A-) Superior grasp of course contents. Strong evidence of accurate and comprehensive description of material, rich
contents, thorough understanding, well-organized and detailed. Correct pronunciation, voice and body language are in tune
with the contents of topic, has natural posture, very good time management.

Good

(B+, B) Good grasp of course contents. Some evidence of accurate and comprehensive description of material, moderate
contents, good understanding. Well-structured. Clear pronunciation, voice and body language are well-balanced. Natural
posture, good time management.

Marginal

(B-, C+, C) Sufficiently acquiring the course contents. Marginally satisfies the requirements, contents are broad, details
missing or incorrect, loose structure. Indistinct speech, voice and body language remain unchanged, overruns (by approx. 8
minutes)

Failure

(F) Insufficient grasp of course contents. Does not meet the minimum requirements, has a very general idea of the facts,
contents is fragmentary, no structure. Indistinct speech, voice and body language are rigid, unable to express clearly,
seriously overruns (by more than 12 minutes)

Assessment Task

Written assignments (for students admitted from Semester A 2022/23 to Summer Term 2024)

Criterion

Writing skills for different forms of business communication, and the ability in analyzing and applying appropriate
language devices for effective business communication.

Excellent

(A+, A, A-) Excellent writing skills for different forms of business communication. Strong ability in analyzing and applying
appropriate language devices for effective business communication.

Good

(B+, B) Good writing skills for different forms of business communication. Good ability in analyzing and applying
appropriate language devices for effective business communication.

Marginal

(B-, C+, C) Marginally handling the writings for some forms of business communication. Weak ability in analyzing and
applying appropriate language devices for business communication.

Failure

(F) Inadequate ability in handling writings for business communication.

Assessment Task
Test (for students admitted from Semester A 2022/23 to Summer Term 2024)

Criterion

Ability to identify and apply appropriate creative solutions and sophisticated techniques to tackle issues and achieve
effective communication in business.

Excellent

(A+, A, A-) Excellent demonstrating the ability on applying appropriate creative solutions and sophisticated techniques to
tackle issues and achieve effective communication in business.
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Good

(B+, B) Good demonstrating the ability on applying appropriate creative solutions and sophisticated techniques to tackle
issues and achieve effective communication in business.

Marginal

(B-, C+, C) Marginally demonstrate the ability on applying solutions and sophisticated techniques to tackle issues and
achieve effective communication in business.

Failure

(F) Fail to demonstrate the ability on applying solutions and sophisticated techniques to tackle issues and achieve effective
communication in business.

Assessment Task
Class discussion and participation (for students admitted from Semester A 2022/23 to Summer Term 2024)

Criterion
Participation on listening, discussion, initiation of questions or comments, and cooperative teamwork.

Excellent

(A+, A, A-) Strong evidence of engaged participation as demonstrated by active listening, discussion, initiation of questions
or comments, and cooperative teamwork.

Good

(B+, B) Some evidence of engaged participation as demonstrated by active listening, discussion, initiation of questions or
comments, and cooperative teamwork.

Marginal

(B-, C+, C) Poor participation on either listening, discussion, initiation of questions or comments, poor cooperative
teamwork.

Failure

(F) Very poor participation on either listening, discussion, initiation of questions or comments, cannot show cooperative
teamwork.

Part IIT Other Information

Keyword Syllabus

Nature, concept, and characteristics of business communication in Chinese. Different forms and genres of business
communication. Language features and devices for business writing, such as morphology, lexis, syntax, rhetoric, and so on.
Means and forms in achieving effective communication for business.

Reading List

Compulsory Readings

Title

1 ZE > (REEEHRERXXRE) B WHEHEHEGER)ARAR > 2008

Additional Readings

Title

1 SEE TR (S UEEBENSGIE) - B BISCHIRkE: > 2006

2 FRLTG > (RHEASUS A RACIEF) - L5 1 e HEttiAkA: > 2006 °
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FEEE > (FRNMERRE) - &E @ BEAEEE AR 0 2004

ZRA CEHEMA) - G4t @ ArEEE MR ARAF » 2004
I AR 0 GIrRBURIBRSCSERE) o AEMK ¢ EPERTHEI RS AL » 2003 -

TR > (BB o bl BERE MR > 2003

A (i 21 AL S F AR B - BIERBRE) o Rl 2RO > 2002 -

PSSR > CHritACIBASGRSCEE) o B/ | BT RS SCRER » 2002 -

O |0 |~ |||~ | W

AAEM s BTOE > (REBEAE) o EHEE | EERATEI P HARAL 0 2002 ©

10 |5REEE 0 BRI - Gdb T Hikkd: > 2001 °

11 |AER > QLI AP XEESETM) © &l BEIRITSE AL - 2001 -

12 \BREM - 28> (W¥EES) o AL AEmBEIERE > 2001

13 |3k (EIRRRBSAR R R) o dEnT @ AR H R thiARAL > 2001 ©

14 | HPER > (EAPCEBAREME) o & IE AL 2000

15 | BRES#RRER > (TREZENS) - & SEESHEER > 1999 -

16 |5REfE > (BEBWE—PXAET) o & PiREEREIHL 0 1999 ©

17 | EREBIMERE 5 3T » DA B RtL - (FREHEA) o B AT H R AR © 1998 -

18 |Bire - CEAISCHESR) o B 0 LA > 1994 ©




