
City University of Hong Kong

Student Residence Office
Application for Room Change/Swapping
Important Notes:

	1.
	Applicants should comply with the policies on room change/swapping.

	2.
	SRO will entertain the requests approved by the Residence Masters, subject to room availability.

	3.
	If you apply for a single room, intra-hall/inter-hall room change, please fill in the columns of ‘Resident A’ only.


A. Personal Particulars

	
	Resident A

(swap the room with Resident B)
	Resident B

(swap the room with Resident A)

	Name in English
	
	

	Student Number
	
	

	Gender
	
	

	Current Hall/Room
	
	

	Email Address
	
	

	Contact No.
	
	

	Signature

	
	

	Date
	
	


	B. 
Request for Room Change/Swapping   (Please tick (() where appropriate)

( Intra-hall Room Swapping
( Intra-hall Room Change


( Inter-hall Room Swapping

( Inter-hall Room Change

( Request of Single Room

C. 
Reasons for Room Change/Swapping

(Please state the reasons for room change/swapping on a separate sheet and attach it with the application form.)




D. 
Intra-hall/Inter-hall Room Swapping & Intra-hall Room Change 



(*Please delete where inappropriate)
1. Mutual Agreement among Respective Roommates             
	
	Roommate/Flatmate of Resident A
	Roommate/Flatmate of Resident B

	Name in English
	
	
	
	
	
	

	Student Number
	
	
	
	
	
	

	Hall/Room
	
	
	
	
	
	

	Agreement
	*Agreed/

Not Agreed
	*Agreed/

Not Agreed
	*Agreed/

Not Agreed
	*Agreed/

Not Agreed
	*Agreed/

Not Agreed
	*Agreed/

Not Agreed

	Signature

	
	
	
	
	
	

	Date
	
	
	
	
	
	


(P.T.O.)
2. Recommendations of Residence Tutors (RT)
	
	RT of Resident A
	RT of Resident B

	Name in English
	
	

	Hall
	
	

	Recommendations
	*Recommended / Not Recommended
	*Recommended / Not Recommended

	Signature

	
	

	Date
	
	

	3. Approval of Residence Masters (RM)

	
	RM of Resident A
	RM of Resident B

	Name in English
	
	

	Hall
	
	

	Approval Results
	*Approved / Not Approved
	*Approved / Not Approved

	Signature

	
	

	Date
	
	


	E. Request of Single Room/ Inter-hall Room Change (to be completed by SRO)

	Results: Successful / Not successful

Current Hall/ Room:
 New Hall/Room:


	Signature: 
 Date: 


	


For Office Use

Date of Receiving Request: 

Date of Informing Applicants for Room Change/Swapping: 

Period of Room Change/Swapping: from 
to 

Updating AIMS: Staff: 
  Date: 

	Current Room
	
	New Room

	Current Room No.
	:



	
	New Room No.
	:




	Date of Returning Keycard
	:



	
	Date of Collecting Keycard
	:




	Date of Submitting
Inventory Checklist


	:



	
	Date of Submitting
Accommodation Form
	:
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Postgraduate Halls





Serial No: 		
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