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	Student Residence Office
City University of Hong Kong

22 Cornwall Street, Kowloon, Hong Kong

Tel No.: (852) 3442-1200    

Fax No.: (852) 2794-7716

Email: sro@cityu.edu.hk
Website: http://www.cityu.edu.hk/sro


Application for Summer Letting at Student Residence
(for CityU Users)
	Part I (To be completed by Applicant)

	1.
	Particulars of Applicant:

	
	Applicant’s Name:     
 
	Staff/Student No.:     


	
	Department:     




	Post:     

	Email:     


	
	Tel/Contact No.:     




	Fax No.:     




	2.
	Nature of Booking:

	
	 FORMCHECKBOX 
 Conference
	 FORMCHECKBOX 
 Workshop
	 FORMCHECKBOX 
 Activity
	 FORMCHECKBOX 
 Visitor of the Department/Faculty

	
	 FORMCHECKBOX 
 Alumni
	 FORMCHECKBOX 
 Family of Exchange/Non-local Students
	 FORMCHECKBOX 
 Others:     



	
	Name of your Function,      



	
	Organizer/Coordinator of the Event:     

	Tel/Contact No.:     



	
	Email:     

	Fax No.:     


	
	Name and Gender of Visitor(s):

	
	Name
	
	Gender
	
	Name
	
	Gender

	
	1)     
	
	     
	
	3)     
	
	     

	
	2)     
	
	     
	
	4)     
	
	     


Remarks:
Please attach a list of visitors, including their full name and gender, if appropriate. Residing visitors are required to respect and observe the Regulations Governing Student Residence and Guidelines of Summer Letting at the Student Residence.
	3.
	Details of Bookings:

	
	Check-in Date:     

	Check-out Date:     


	
	(after 2:00pm)  (dd/mm/yyyy)
	(before 12:00noon)  (dd/mm/yyyy)


	Room Type
	Room Rate 
(per room per night)
	No. of Nights of the Stay
	No. of Guests
	No. of Rooms Reserved
	Room Charges

	
	
	
	Male
	Female
	
	

	Double room 
	HK$260
	     
	     
	     
	     
	     

	* Single room 
	HK$200
	     
	     
	     
	     
	     

	Triple room 
	HK$480
	     
	     
	     
	     
	     

	
	Total Room Charges:
	     


Remarks: 
* The single rooms are very limited for summer letting. Applicants can consider booking double rooms for single occupancy.

Please indicate if any of the persons to be residing in Student Residence will require special facilities because of disabilities:     
                                 and/or any persons who are children:     
 (age range)      
 (number of children).

	4.
	Payment:

All payment has to be settled at the Student Residence Office before or upon check-in date.

 FORMCHECKBOX 
 To be charged to the account code of the department:     


	
	 FORMCHECKBOX 
 To be settled by cheque (#             ) payable to “City University of Hong Kong” or by the attached 

bank-in-slip (#             )

	
	 FORMCHECKBOX 
 To be paid by the visitor

	     

	     

	     




	     


	Signature of Applicant
	Date
	Signature of Head of Department (if applicable)
	Date



	Part II: Office Use

	(Confirmation
	(Payment
	(Cancellation
	(Change of booking

	Date:
	Date:
	Date:
	Date:


Ref. No.:				








