Research Grants Council
Hong Kong PhD Fellowship Scheme
Application Form for Academic / Non-Academic Leave
Note: This application form is for seeking approval from the RGC on academic leave for staying outside Hong Kong for academic/research activity for (i) a period exceeding 90 consecutive days or (ii) exceeding an aggregate of 183 days during the three-year fellowship period; or non-academic leave (iii) exceeding 30 consecutive days or (iv) exceeding an aggregate of 30 days in an academic year (unused non-academic leave may be carried forward to the following years). It should be completed by the relevant academic unit and signed by the head (or his/her authorizing party) of the unit concerned, and submitted to the RGC c/o Chow Yei Ching School of Graduate Studies, City University of Hong Kong. In the event that adjustment on fellowship period is required, the end date of fellowship period should not extend beyond the original end date plus 365 calendar days, or date of completion of PhD programme, whichever is earlier. Requests for accumulative non-academic leave exceeding 90 days in the three-year fellowship period will normally not be considered. This form should reach the RGC Secretariat one month in advance of the start date of leave period.
	Name of Awardee
	

	HKPFS Reference Number
	

	CityU Student Number
	

	Type of Leave (delete as appropriate)
	Academic / Non-Academic Leave


Leave Period:
	Start Date (inclusive)
	Day
	Month
	Year

	End Date (inclusive)
	Day
	Month
	Year

	No. of day(s) of leave requested for approval
	

	Accumulated no. of days of leave if approved
	


Suspension of Fellowship Period (please put a “√” as appropriate)
	Not Required
	

	Required 
	


	If required, please state the period:   From
	Day
	Month
	Year

	                                      To
	Day
	Month
	Year


Extension of Fellowship Period (please put a “√” as appropriate)
If the accumulated leave days trigger the requirement of extending the Fellowship Period, please indicate for further consideration of the RGC.

	Not Required 
	

	Required 
	



	If required, please state the period:   From
	Day
	Month
	Year

	                                      To
	Day
	Month
	Year


Applying for Release of Fellowship (for academic leave only) 
(please put a “√” as appropriate)
If the institution wishes to apply for release of fellowship to awardees staying outside Hong Kong for academic/research activity exceeding the limit set by the RGC, please indicate and provide justifications in the next section.

	Not Required
	

	Required 
	


Institutional Support and Justification
The above leave application is supported by institution with the following reason:

	


Please provide (i) supporting document as appropriate and (ii) institutional support to justify this application and extension/suspension of fellowship period, or release of fellowship (where applicable), with information as set out below (where applicable):

1) Why the stipend cannot be provided by the overseas institution or non-UGC/RGC funds;

2) How effective supervision by the supervisor can be ensured;

3) Whether the objectives of the HKPFS can be advanced through the arrangement;

4) Why this cannot be achieved by a shorter stay; and

5) Other relevant information for the consideration of the RGC.
	Supporting Document is provided 
	


(please put a “√” as appropriate)
********** Please forward the form to SGS for processing **********


This application is submitted by:
	Signature:
	

	Name:
	

	Title:
	

	Department/Unit:
	Chow Yei Ching School of Graduate Studies

	Institution:
	City University of Hong Kong

	Contact Email and Phone Number:
	skscho@cityu.edu.hk / 3442-9075

	Date:
	


	For Office Use:

Form SGS05 “Leave for Interruption of Studies” submitted:          Yes               No   


Updated RIMS:            Yes            No      by:__________________  Date:______________

Filename format: HKPFS(MA)2_year_5 digit reference no.
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