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STUDENT ACTIVITIES FUNDS (for local activities)
1. Purpose of Fund
1.1 To subsidize meaningful local student activities organized by student societies or individual students.

1.2 To support student societies in acquiring necessary program equipment.

1.3 To encourage students to organize & participate in local activities, so as to develop their leadership abilities and interpersonal skills, as well as cultivate their personal interests.

2. Funding Strategy

To encourage student societies or individual students to organize quality activities enhancing students’ out-of-classroom learning experience, extra funding will be allocated to support activities and/or new initiatives aligning with the acronym ‘CIA’ as detailed below:
Community Outreach

· Outreach initiatives to foster the collaboration with secondary schools, external institutions,  industries or a wider community 
· Social services to contribute to the community and serve people in need.
Internationalization

· New initiatives to promote multi-cultural campus life

· Endeavors to cultivate the integration and exchanges among local, non-local and international students in out-of-classroom context.

Academic Integration

· Activities that demonstrate the application of the knowledge learnt from academic and professional training in the program design and content

· Programs that enrich students’ learning experience or strengthen the positive learning culture in the University
3. Administrative Procedures

3.1 Applications should be submitted to SDS two weeks in advance of the activity. Ac hoc applications may be entertained upon request depending on the availability of funds. However, applications will not be accepted if the activity has already taken place. 

3.2 Applications should be submitted on a prescribed application form obtainable from SDS website or counter.  Individual students and registered student societies can submit applications.  Funding allocation will be made according to the guidelines of the respective funds available.
3.3 Applications submitted by student societies should be endorsed by the SU President before its submission to SDS.

3.4 SDS staff may meet with the applicant to discuss the details and the budget of the proposed activity.

3.5 The applicant will be informed of the result of the application in writing usually within 2 weeks after the submission of application.

3.6 The applicant must submit an evaluation report together with an audited income-expenditure statement, supported with original copies of bills, to SDS within 4 weeks after the completion of the activity.  If the applicant fails to do so, the approved subsidy will be considered forfeited.

3.7 The subsidy is normally paid in form of reimbursement to the applicant upon submission of the documents mentioned in 3.6.  Any expenditure incurred from the activity should first be met by fees received from the participants and other income sources.  The activity will only be subsidized when all the aforesaid income is exhausted.  If the applicant has underspent the approved amount of subsidy, it can only claim the actual amount spent.

3.8 If the conducted activity or submitted financial statement varies considerably from the original proposal, SDS staff may interview the applicant for clarification and reserves the right to withhold the subsidy.

4. Enquiries
Students are welcome to come to Student Development Services for further information and advice.
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