Reference No. _______________

(For Office Use Only)

CITY UNIVERSITY OF HONG KONG

Student Development Services
APPLICATION FOR USING ON-CAMPUS VENUES FOR ORGANIZING SALES
 (Please submit ONE application for ONE sale activity to SDS at least FOUR weeks in advance.)

	Name of Society :________________________________________________________
Name of Applicant(s) __________________________________________________(Mr./Miss)







(In Charge of the Activity)

Post: _______________________________    Contact Tel No. :________________________

EID:  ____________ @student.cityu.edu.hk      Student No. : __________________________




1.
Name of the Welfare/Mega Sales:

2.
Proposed Date(s) & Time:

3.
Venue of the Activity:

4.
Objective(s) of the Activity:

5.
Intended Learning Outcomes (ILOs)


(Learning Outcome is something that can be demonstrated or measured e.g. knowledge or skills)

	Sales Details


	No
	Name of Supplier
	Proposed Items for Sale
	Brands
	Market Price
	Price/discount rate to be offered at the sale
	Other benefits provided e.g. warranty
	Business Registration

商業登記副本
	For Office Use

	
	
	
	
	
	
	
	
	“(” for Approved items
	Comments

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	


Attachments Required: 

· 1. Approved proposal and budget plan by SU Council.
· 2. Detailed price lists, catalogues and copy of business registration provided by individual 
     suppliers

· 3. Draft agreement with suppliers

· 4. A detailed floor plan

I have read the “Guidelines for Using On-Campus Venues for Organizing Sale Activity”.  I hereby declare that I and my fellow organizers will abide by these guidelines in organizing the activity specified above.

_______________________

________________________
__________________

Signature


    Stamp of Student Society


  Date
	For Office Use Only


Special Comments: 

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________











Responsible Staff


Date
□
Application Received


_________________________
______________
□
Interviewed



_________________________
______________
□
Application approved/disapproved
_________________________
______________
□
Reply letter (c.c. SU Council)

_________________________
______________
□
Recorded



_________________________
______________
Updated on 17 May 2010
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