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Westlaw China User Guide (English Database)
Signing on to Westlaw China
Go to www.westlawchina.com in your web browser and click

, and you will have access to the

user login page.
For CERNET user, please click

Enter your user name and password, and click on Login.
Click "Remember Me”, you need not retype your username and password each time you open
Westlaw China.
You could set a new password by clicking on “Change Password”.
If you forget your password, please click "Forgot Password" and contact us.
IP user could login automatically without entering user name and password.
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Front Page
(Left to right)
Chinese: Link to Chinese site
Scope: Our content coverage
Alerts: Easy, up-to-date news and legal developments of interest to you.
Saved Searches: Save search criteria
Settings & Tools: Trials and Options
Help: User guide
Contact Us: Our contact information
Feedback: Users’ comments and suggestions
Logout: Sign off

Browse: (Left to right)
Home: Front page
Laws & Regulations: Sorted by promulgating authority
Legal Topics: Sorted by legal issue
Case Headnote: Sorted by legal issue
Model Contracts: Sorted by subject
Articles: Sorted by subject
Journals: Sorted by journal title
Current Awareness: Sorted by content category
Practice Areas: Sorted by practice area
Legal Glossary: Sorted by alphabetically and by subject
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Cross-Database Search
We also provide cross-database search functions on the homepage.
Steps:
1. Enter search term(s) into the search box.
2. Choose databases by checking the checkboxes in front of Laws & Regulations, Legal Topics, Case
Headnotes, Model Contracts, Articles, Journals, Current Awareness. Laws & Regulations is checked
by default.
3. Choose Text or Title search.
4. The Search Results of cross-database quick search list results from all databases. You can check a
specific database to read relevant documents.
5. On the “Search Tips” page, you can find instructions to use search tools accurately and effectively.
6. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
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Most Recent Documents
The most recent documents in Laws & Regulations, Cases, Articles and Current Awareness databases
are be listed on the Homepage.
1. Access to all the new Current Awareness, Laws & Regulations and Articles uploaded to Westlaw
China on the previous day, by clicking "Daily Update" link.
2. Browse the full content of a document by clicking the link of document's title.
3. By clicking the link “More…” under Current Awareness section on Homepage, the news published
within the past 3 days will be retrieved.
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Search and Browse
Search and Browse Laws & Regulations
Search and browse laws & regulations promulgated by different government authorities

Steps
1. Click on the "Laws & Regulations" tab.
2. A hierarchy of laws and regulations is shown under "Browse", and you can click on one of the
hierarchy links to go to a lower level of hierarchy. Clicking on one of the links under the end level
will direct you to a list of laws and regulations under the level.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more criteria for a more precise search.
6. The search facility can be combined with the browse facility. If you click on any of the hierarchy links
and type search term(s) in the search box, the search results will be limited to that hierarchy.
7. Click on a certain legal level in the left side of search result page, and you can limit the search
results.
8. On the "Laws & Regulations Help" page, you can find more search approaches.
9. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
10. As for each list of search results, you can choose to "Hide Terms in Context" and to sort the results
either by date or by relevancy.
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Search and Browse Legal Topics
Search and browse legal issues within legal topics

Steps
1. Click on the "Legal Topics" tab.
2. A hierarchy of Legal Topics is shown under "Browse", and you can click on one of the hierarchy links
to go to a lower level of hierarchy. Clicking on one of the links under the end level will direct you to
a list of legal issues under the level.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more criteria for a more precise search.
6. The search facility can be combined with the browse facility. If you click on any of the hierarchy links
and type search term(s) in the search box, the search results will be limited to the hierarchy.
7. Click on a certain topical hierarchy in the left side of “Search Results” page, and you can limit the
search results.
8. On the "Legal Topics Help" page, you can find more search approaches.
9. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
10. As for each list of search results, you can choose to "Hide Terms in Context".
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Search and Browse Case Headnote
Search and browse Case Headnote content

Steps
1. Click on the "Case Headnote" tab.
2. A hierarchy of Case Headnotes is shown under "Browse", and you can click on one of the hierarchy
links to go to a lower level. Clicking on one of the links under the end level will direct you to a list of
case headnotes under the level.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more terms for a more accurate search.
6. The search facility can be combined with the browse facility. If you click on any of the hierarchy links
and type search term(s) in the search box, the search results will be limited to that hierarchy.
7. Click on a certain topical hierarchy in the left side of “Search Results” page, and you can limit the
search results.
8. On the "Case Headnote Help" page, you can find more search approaches.
9. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
10. As for each list of search results, you can choose to "Hide Terms in Context" and to sort the results
either by date or by relevancy.
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Search and Browse Model Contracts
Search and browse Model Contracts content

Steps
1. Click on the "Model Contracts" tab.
2. “Most Recent”, “Most Viewed” and “Subjects” are shown under "Browse". You can browse the most
recent 25 contracts by clicking on “Most Recent”. You can also read the most visited contracts by
clicking on “Most Viewed”. And you can click on one of the subjects to retrieve all contracts under
that subject.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more criteria for a more precise search.
6. On the "Model Contract Help" page, you can find more search approaches.
7. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
8. As for each list of search results, you can choose to "Hide Terms in Context" and to sort the results
either by date or by relevancy.
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Search and Browse Articles
Search and browse Articles content

Steps
1. Click on the "Articles" tab.
2. “Most Recent” and “Subjects” are shown under "Browse". You can browse the most recent
completed 25 contracts by clicking on “Most Recent”. And you can click on one of the subjects to
retrieve all articles related to that subject.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more criteria for a more precise search.
6. On the "Articles Help" page, you can find more search approaches.
7. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
8. As for each list of search results, you can choose to "Hide Terms in Context" and to sort the results
either by date or by relevancy.
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Search and Browse Journals
Search and browse articles within journals

Steps
1. Click on the "Journals" tab.
2. A hierarchy of Journals is shown under "Browse", and you can click on one of the hierarchy links to
go to a lower level of hierarchy. Clicking on one of the links under the end level will direct you to a
list of articles under the level.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more terms for a more precise search.
6. The search facility can be combined with the browse facility. If you click on any of the hierarchy links
and type search term(s) in the search box, the search results will be limited to the hierarchy.
7. On the "Journals Help" page, you can find more search approaches.
8. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
9. As for each list of search results, you can choose to "Hide Terms in Context" and to sort the results
either by date or by relevancy.
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Search and Browse Current Awareness
Search and browse Current Awareness content

Steps
1. Click on the "Current Awareness" tab.
2. A hierarchy of Current Awareness is shown under "Browse", and you can click on one of the
hierarchy links to go to a lower level of hierarchy. Clicking on one of the links under that lower level
will direct you to a list of Current Awareness under the level.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word, and then click on the "Search" button. This quick search function will allow you
to get results in an fast and easy way.
5. On the "Advanced Search" page, you can type in more criteria for a more precise search.
6. The search facility can be combined with the browse facility. You can click on any of the hierarchy
links, and then type search term(s) in the search box, the search results will be limited to the
hierarchy.
7. Click on a certain content category On the left side of search result page, and you can limit the
search results.
8. On the "Current Awareness Help" page, you can find more search approaches.
9. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
10. As for each list of search results, you can choose to "Hide Terms in Context" and to sort the results
either by date or by relevancy.
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Note: Alert allows users to subscribe Current Awareness information according to the news topics
of their own interest, including Adopted Legislation, Books and Journals, Commentaries, Courts and
Cases, Government Policies, Law Firm Bulletin, News, Proposed Legislation, and Statistics. See “Alert”
function introduction on Page 17 for detailed alert setting method.
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Search and Browse Practice Areas
Search and browse Practice Areas content

Steps
1. Click on the “Practice Areas” tab.
2. A hierarchy and key numbers of Practice Areas are shown under "Browse", and you can click on
one of the hierarchy links to go to a lower level of the hierarchy. Clicking on one of the links under
the end level will direct you to a list of documents under the level.
3. You can also click on one of the key numbers besides the hierarchy to go to a list of documents
under the key number.
4. The breadcrumbs will be shown on top of the page each time you click a link.
5. Type in a key word, and then click on the "Search" button. This search function will allow you to get
results in an easy and fast way.
6. The search facility can be combined with the browse facility. You can click on any of the hierarchy
links, and then type search term(s) in the search box, and the search results will be limited to the
hierarchy.
7. Click on a certain content category at the top of the search result page, and you can limit the
search results.
8. On the “Practice Areas Help" page, you can find more search approaches.
9. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
10. As for each list of search results, you can choose "Hide Terms in Context" .
11. The key number pathway shown on a certain document page can help you jump to the key
number’s search result page easily.
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Search and Browse Legal Glossary
Search and browse Legal Glossary content

Steps
1. Click on the "Legal Glossary" tab.
2. The glossary is indexed alphabetically in the English and according to the Pinyin of the Chinese,
and is classified by subject. You can browse bilingual legal terms by alphabetically or by subject.
3. The breadcrumbs will be shown on top of the page each time you click a link.
4. Type in a key word in Chinese or in English, and then click on the "Search" button. This quick search
function will allow you to get results in an fast and easy way.
5. On the "Legal Glossary Help" page, you can find more search approaches.
6. On the "List of Connectors" page, you can find connectors to help make the search simpler and
more accurate.
7. By clicking on English legal term in search result list, you can retrieve all documents in the English
database containing that term.
8. By clicking on the subject of legal terms in search result list, you can retrieve all legal terms under
that subject.
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Print, Save, Email
Font size: You may adjust the font size
Chinese-English: Display the bilingual version of documents in Laws & Regulations, Case Headnote,
and Articles
Print: Print the document
Save: Save a document in Microsoft Word format or PDF format
E-mail: Send an email containing your recommended document
When you open any document on Westlaw China you will have the options to print it out, save it to
your computer, or email it to yourself or others. Just choose the relevant icon from the top right corner
of the page.
The title of the saved or emailed document is set as its filename by default; if the title is too long, the
first part of the title will appear as the filename.

You can also print, save, and e-mail individual documents from a results list. Once the results list is
displayed, you can use the checkboxes next to the document titles to select the documents you wish
to be delivered, and click relevant icon from the top right corner of the page.
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Printing, Saving, Emailing Chinese-English Laws & Regulations and Model Contracts
On Chinese–English document pages in Laws & Regulations, Model Contracts and Articles
databases, you can have documents delivered in Chinese-English, Chinese, or English version.
You can save and email Chinese-English laws and regulations, model contracts or articles.
Documents are shown with one Chinese paragraph followed by its English translation.
You can print Chinese-English laws and regulations, model contracts or articles. In printed
documents, the English texts are on the left-hand side and Chinese texts are on the right-hand side.

Print

Save

E-mail
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User Tips
Exact Match and Broad Match
Westlaw China Chinese online legal database supports both Exact Match and Broad Match.
Exact Match retrieves search results that exactly match the search term, which yields relatively
concentrated and more pertinent results.
Broad Match will first segment the search query and then retrieve search results that match the
segmented search terms. Broad Match yields more search results because the segmentation will
extend the search scope.
Search results via Exact Match through “Time” or “Key Number” and using connectors except “&” are
identical to those via Broad Match.

Connectors Search
The list of connectors is shown at the bottom of the Advanced Search template. When the cursor is
placed to a certain connector, you will be automatically notified of the use of the connector. When the
cursor is in a specific search field, you can add a connector into the field by clicking the connector.

When you enter terms into the “Title” field, only relevant common connectors are shown at the bottom of the
Advanced Search fields.

When you enter terms into the “Text” field, all the common connectors are shown at the bottom of the Advanced
Search fields.
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Intelligent Link
In order to provide you with more comprehensive information, Westlaw China has introduced a new
function – intelligent linking. This function links laws and regulations among themselves and with
other content types through imbedded relationships.
If one document (Laws & Regulations, Legal Topics, Case Headnotes, Journals and Current
Awareness) cites another law or an article of this law, an icon(

)will be displayed before the title or

article of the cited law.
After you click on this icon, an intelligent linking zone is displayed at the bottom of the screen
showing links to the documents that cite this law or its articles. When you move the cursor over the
icon, a number will appear to show how many times this law or article has been cited. You can also
click on “Hide Links” to hide all the linking icons.
The intelligent links are not available on bilingual pages.
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Term Navigation
Term Navigation function allows you to find search terms within the documents and jump from
instance to instance of the chosen search terms. (This feature is only available in “document view”
setting).

Click "Term" and jump
from instance to instance of
the chosen search terms.

Term Navigation allows user to jump
from instance to instance of the search
terms in “document view” setting.
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Alert (* Not available for IP users)
The Alert feature allows you to use the powerful function of categorization to create alerts which
monitor Current Awareness for selected contents and subjects.
Create a new alert. Click on the "Alerts" link at the top of the Westlaw China screen. From the
Alerts List page, click on the "Create a New Alert" button at the top left of the page. You will be taken
to the Alert Creation screen where you can select the type of content and subject areas on which you
wish to receive updates.

Create an alert from a search result. Click on the "Add to Alerts" link at the top right hand
corner of the screen.
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Modify an alert. Click on the alerts link at the top of the Westlaw China page to display your alerts
list. From this page you can change the selected content and subjects of the alert by clicking on the
Edit link. You can also change delivery options and update e-mail addresses for existing alerts by
clicking on the Manage link.
Suspend or delete existing alerts. Click on the Suspend link will stop delivery of an alert;
this can be for a set period or indefinitely. A suspended alert can be reactivated by clicking on
the Reactivate button next to the alert name on the Alerts List. Clicking on the Delete button will
permanently remove the alert from your Alerts List.
Alert in E-mail. The alert sent to you includes an abstract at the top of the alert. By clicking on
content category heading, serial number before the current awareness’ title, or the “Top” button, you
can jump from instance to instance in the alert conveniently and quickly.

The abstract allows you to browse the alert quickly. You can click on the content categories or serial
number in the abstract to jump to the corresponding content.

You can jump from a text back to the abstract of the alert by clicking on the text’s serial number or
the “Top” button.
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Save Searches (* Not available for IP users)
Save search criteria. By click on the "Save This Search" button to the right of the Search within
Results field. You will be asked to choose a name for this set of search criteria.
View and manage all your saved searches at any time by following the Saved Searches link in the
static toolbar.
View and manage saved searches. Click on the "Search" button to the left of each search name,
to perform a new search using the saved search criteria. You can sort your searches by Name or Date,
by clicking the appropriate choice from Sort By, just above the list of searches.
Deleting a saved search. Click on the relevant "Delete" link.

Save Searches
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Settings & Tools (Trail/Options)
Settings & Tools

Trail (* Not available for IP users)
The Trail feature makes it easy for you to keep track of your research and return to previously viewed
documents as it enables you to see the path you took through Westlaw China in previous research
sessions.
The Trial is accessed via Settings & Tools in the static toolbar at the top of every page. A trail is
automatically saved for 14 days with the option to reset.
Starting a new trail. Access Trail via Settings and Tools and click on the "Start New Trail" at the top
right corner of the All Trails page.
Viewing a trail. To look at the details of a specific trail, click on the "View" next to the appropriate
trail name.
Renaming, deleting and resetting a trail. To rename a trail, select Rename at the right of the
Trail you wish to rename and save.
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Options (* Not available for IP users)
Use the Options page to configure your default settings for displaying, searching for and printing
documents. The Options link is available from the drop-down list under Settings & Tools in the static
tool bar.
Time zone. Select the correct time zone for your location.
Result list display. Allows you to choose how many results you wish to see on each results page.
Email address. Here you can enter an email address for documents to be sent to.
Delivery options. Allow you to choose the default settings for all documents that you print, save or
email.

Options
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Historical Versions of Laws
Westlaw China integrates multiple versions of laws and administrative regulations, to provide
information on the legislation history and development thereof. You can browse the different versions
of laws and administrative regulations by clicking on the “H” icon in front of the document title.

Chinese/English page navigation
You can switch between Chinese and English pages conveniently by clicking on the Chinese/English
link at the top of the webpage. For example, if you are on the English "Current Awareness" page, you
will jump to the Chinese "Current Awareness" page by clicking on "Chinese". If you are on the English
Laws & Regulations Advanced Search page, you will jump to the Chinese Laws & Regulations Quick
Search page by clicking on "Chinese".
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Feedback
If you have any comments or suggestions on Westlaw China online legal database, please submit
your comments or suggestions by clicking on the “Feedback” button on top of our homepage. We will
read your comments and suggestions carefully and reply in time. With your feedback, we will make
improvement and provide you with better services.

You can submit feedbacks online. You are welcome to make comments and suggestions to Westlaw
China.

About Thomson Reuters Legal
Thomson Reuters Legal is a leading provider of information solutions to legal, tax, accounting, intellectual
property, compliance and other business professionals, as well as government agencies. Thomson Reuters Legal
is one of the largest publishers of legal textbooks and materials. We also offer a broad range of products and
services which include electronic databases of legal, regulatory and business information and news, and software
to assist lawyers and accountants with practice management functions. We have been serving China' s legal
professionals since 2002.
For more information, please go to www.thomsonreuterslegal.com.cn

Contact Information:
Beijing
Unit 03-06, 7/F, Tower 1, China Central Place
81 Jianguolu, Chaoyang District, Beijing 100025, P. R. China
Tel: +86 10 5969 5100
Fax: +86 10 5969 5069
Shanghai
30 F, AZIA Center No1233 Lu Jia Zui Ring Road, Pudong District,
Shanghai, China 200120
Tel: +86 21 6104 1704
Sales support：westlawchina.marketing@thomsonreuters.com
Customer service：westlawchina.support@thomsonreuters.com
www.thomsonreuterslegal.com.cn
www.thomsonreuters.com
www.westlawchina.com
www.westlawinternational.com
Print in October 2011
TRLPWLCUGER119201110

