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City University of Hong Kong
Guidelines for Booking the University Barbeque (BBQ) Area

1. The BBQ area is available for booking, free of charge, for staff or students of City University of
Hong Kong (CityU) on a first-come-first-served basis. Application forms can be obtained from:
¢ FMO Office located at 8/F, Block 1, To Yuen Building, 31 To Yuen Street, Kowloon
e Security Counter located at Room R4051, Amenities Building.
e Download Area in FMO Homepage www.ciytu.edu.hk/FMO

2. The time slot for booking will be divided into 3 sessions a day, namely:
e 9:00 am - 1:00 pm
e 2:00 pm - 6:00 pm
e 7:00 pm—11:00 pm

3. There are 4 BBQ stoves in the area for use. Booking made by individual staff or student will
entitle reservation of 1 stove only. Booking made by department and student organization will
entitle a total of 3 stoves at most in one session, subject to availability.

4. Advance booking is limited to 3 months.
5. Users may check the availability of the venue on FMO Homepage. To make a reservation,

users may contact FMO Help Desk at 2788 8833 during office hours (the office hours are
8:30am to 5:00pm from Mondays to Fridays, and 9:00am to 12:00 noon on Saturdays).

6. After office hours, applicants who wish to make same day booking may do so by verbal
reservation (Telephone No. 2788 8833) and submitting a completed application form (FM/2/29)
to the Security Counter located at Room R4051, Amenities Building.

7. Verbal reservation will be valid for 2 weeks only. If written application by the form
“Application for Use of Common Areas” (FM/2/29) is not received within 2 weeks after the
verbal reservation, the booking will be released automatically.

8. Users of the BBQ area shall observe the house rules displayed at the area.

9. Director of Facilities Management reserves the right to cancel the approved booking and will
not be liable for any damages thus caused.

10. In view of operational needs, these guidelines are subject to review which will be announced
accordingly.

11. For further enquiries, please contact FMO Help Desk at 2788 8833.
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