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Log into AIMS from CityU homepage (contd)

You can now login AIMS using your electronic ID and password.
To protect your privacy, please Exit and close your browser when you have finished.

For students, If you have questions about course regisiration and matters about your study, please confact:
- Academic Regulations and Records Office (for Bachelor's Degree and Associate Degree students)
- Chow Ye! Ching School of Graduate Studies (for Taught Postgraduate, Professional Doctorate and Research Degree students)

Electronic ID:
[ nregug001 |
Password:

| LA AL L L L] L |

[FAQ] [Forgot Password: Staff | Student | Alumni ]

Electronic ID (EID)

EID is a unigue ID assigned to users for accessing IT services provided by the University. Once an EID is assigned to a user, it will be used by that person
even when he/she changes his/her role in the University as a student or staff or alumnus.

The current policy is to generate EID based on the name of individual user and the EID is in alpha-numeric format. However, there are still cases that some
existing students and alumni are having their Student Numbers as their EIDS.
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Click "Course Registration” menu

Find a Pagel |

Student Record Course Registration Student Services Study Plan Services for New Student

‘\______/

Personal Information

= Personal Data for Communication
(Address, Tel. no., Email, Emergency contact, etc.)

= Change Security Question (for resetting your password)
(If you ever forget your password, you can reset it yourself by supplying this information, without calling for assistance.)

= Scholarship and Financial Aid Records
= Visa Information

= My University Services Level
(CSC, LIB, SDS Services, Staff AIMS Services)

= Maintain Student Bank Account

= Use of Personal Data in Direct Marketing
(View and modify your option)

» Declaration on Insurance Agreement
(For non-local students only)
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Click "Main Menu for Web Add/Drop"

Find a Pago| ]

Personal Information Student Record Student Services Study Plan Services for New Student

Course Registration

Registration Self-Service - Banner 8

. Main Menu for Web Add/Drop
. Print

. Exceed Maximum Study Load Application
. Reduced Study Load Application
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Click "Select Term", choose the correct term and press "Submit"

Find a Page | |

Personal Information Student Record Student Services Study Plan Services for New Student

Main Menu for Web Add/Drop (Banner 8)

.ﬂ! ! I\ I rop Classes

Weekly Schedule

My Detail Schedule

Registration Status and Time Ticket
Course Registration Records
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Click "Add or Drop Classes"
SALYES
; Find a Page| | Go|

Personal Information Student Record Student Services Study Plan Services for New Student

Main Menu for Web Add/Drop (Banner §)

« Select Term
Add or Drop Classes
= Weekly Schedule
« My Detail Schedule
= Registration Status and Time Ticket
« Course Registration Records
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Click "Master Class Schedule" if you want to check whether waitlisting is available
for a course

B E— o
Personal Information Student Record Course Registration Student Services Study Plan Services for New Student

Add or Drop Classes NREGUGCO1 Tai Man CH4"
Semester 4 2017/14
Aug 01, 2017 11:05 an

P WEB REGISTRATION PERIOD: 21 August - 11 Segtemoer 2017

ADD COURSE: If you have aireagdy checked ine Li3sier Class Scheouie for Ine COUrsSe SECIIONS INar yOU wish 10 8dd, you can now lype e CRNS in the "AdQ C/asses Workshee!” [adie Deiow. If you wan! Io CReck the NTrmanion Of COUrses Of COUTSe SeCIions again, Cilck the “Masier
Ciass Scheduie” Ink 3! the boltom Of s page 310 e Master Ciass Scneduie will D& 0DENEC In 3 NEw a0

YOU ARE NOT FERUITTED TO USE ANY FROCESS TO ATTEMFT TO GAIN AN UNFAIR ADVANTAGE DURING ONLINE COURSE REGISTRATICN, INCLUDING ANY INTENTIONAL ATTEMFT TC ADD A COURSE SECTION THAT IS KNCWN TC EE CLOSED. STUDENTS
WHO MISUSE THE COURSE REGISTRATION SYSTEM WILL BE BARRED FROM FURTHER ADD/DROF OF COURSES IN THE CURRENT SEMESTER DISCIPLINARY ACTIONS MAY ALSO EE TAKEN AGAINST THE STUDENTS CONCERNED

Stugents SnOUK! En3UrE 18t tney P tNe DrEMEQUISIE/DrECUrSOr FEGUITEMENZS DriDr 10 BOCING!

DROP COURSE: web-gnasieo course sections may os croppes oy sescing weo oo’ vne. A dd Classes Worksheet

REGISTRATION ERRORS: In case regisiraliion &/mor messages are prompled ouring web ao¢

I
KOTES:

Ifyou encounter any probiems while 0oing wad a00/0rops, please contact the Academis Ragy CRNs
Prafaesional Doctorate and Research Degree courses) dunng ofice nours. See "Enquiries” In,

Notes to Bachelor's and Associate Degree Students of C | ‘ | | | | | | | ‘ I | |
e e e, Submi
September 2017), students may add additional GE courses  seats are avd' ubmit Changes Class Search m
+ For details, please refer to the Course Registration website. :
!

Add Classes Worksheet

CRNs |
— — — —
[Scormt Cranges | Cnee sestc | Raved
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Check "Master Class Schedule" (Course Information)

Find a Page | |

Personal Information Student Record Course Registration Student Services Study Plan Services for New Student

Courses Offered in Semester A 2017/18

For the explanations of terminology in the Master Class Schedule, please click HERE.

As of August 01, 2017 11:20 AM

Col. of Business - CB

Offering  [Subject||Course Title Credit| WEB||Level||Avail||[Cap|| Waitlist| Medium of
Academic Unit| Avail |[instruction

[Management ||CB 2300 |Management |8 [406 |445|N |[English
[Management |cB 3302 [lInternational Corporate Social Responsibility B [13 |30 |IN |[English
[Management |icB 4303 |[Strategy and Policy B |7__|l40ofly ) |[English
“Management JicB ]4305 |lintemational Business | B [14 30 |N"4 |[English

<|[RIRI=

Wi w|w]w

"Waitlist Avail" = "Y" means waitlisting
is available for the course
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Check "Master Class Schedule" (Course Section Information)

Find a Page | | Go|

Personal Information Student Record Course Registration Student Services Study Plan Services for New Student

Courses Offered in Semester A 2017/18

As of August 01, 2017 11:33 AM

Course : CB4303 Strategy and Policy [ Click here for course catalogue ] or [ Click here for registration detail ] (use "Back” to retum to this page)

Offering Academic Unit: Management

Pre-requisites/precursors (Students should ensure they fulfill the pre-requisites/precursors requirement prior to adding a course.):
CB2300

Exclusive Course (Students are restricted from registration in a course when th
MGT4303

2 waitlist seats are available.

CRN |[Section|[Credit| Campus |WEB||Level|Avail|Cap|Wwaitiis ium of
" 1| " "A || MJ |l L |[Instruction
12511|[S02  |[3  |Main CampusflY |B |[Ful [80 02 )||04/09/2017 - 02/12/2017|[M _|[16:00 - 18:50]{AC1 ||P4302|YU Shu ||[English
12512)S03  |[3  |MainCampuslly |B |3 |80 || |[04/09/2017 - prseamasslinllizanss2allaas P4302|[RYU Wonsang |[English
12513504 |3 |Mancampusy JB_ |2 Jeo Jn__ Joawseoiz-| VWaitlist is full.  [jicasozcran senami|Engisn
1251405 |[3  |MainCampuslly B |2 |80 04/09 - bzrrerze e —rv-oare ||G4302[[YU Shu |[English
1251506  [[3  |[Main Campus|yY B |[Fuil |80 {JjFul 9/2017 - 02/12/2017|[M  |{15:00 - 17:50|{AC1 ||G4302[|AHN Yoojung |[English




Academic Regulations

and Records Office

R
City University of Hong Kong

Adding to waitlist — Input the CRNs and click "Submit Changes"

| Infor i d Record Course Registration Student Services Study Plan Services for New Student
Add or Drop Classes NREGUGOO01 Tai Man CHAT

Semester A 2017/11
Aug 01, 2017 11:08 an

"7 WEB REGISTRATION PERIOD: 21 August - 11 September 2017

ADD COURSE: If you have already checked the Master Class Schedule for the course sections that you wish fo add, you can now type the CRNS in the "Add Ciasses Worksheet" table below. If you
want to check the information of courses or course sections again, click the "Master Class Schedule” link at the bottom of this page and the Master Class Schedule will be opened in a new tab.

YOU ARE NOT PERMITTED TO USE ANY PROCESS TO ATTEMPT TO GAIN AN UNFAIR ADVANTAGE DURING ONLINE COURSE REGISTRATION, INCLUDING ANY INTENTIONAL
ATTEMPT TO ADD A COURSE SECTION THAT IS KNOWN TO BE CLOSED. STUDENTS WHO MISUSE THE COURSE REGISTRATION SYSTEM WILL BE BARRED FROM FURTHER
ADD/DROP OF COURSES IN THE CURRENT SEMESTER. DISCIPLINARY ACTIONS MAY ALSO BE TAKEN AGAINST THE STUDENTS CONCERNED.

Students should ensure that they fulfill the prerequisite/precursor requirements prior to adding a course. The University will delete students’ registration on the course if they do not satisfy the
requirements prescribed for the course.

DROP COURSE: Web-enabied course sections may be dropped by seiecting "Web drop” under the "Action” field of “Current Scheduie’. Then press the "Submit Changes” button. In this way, you can
also drop & waitlisted course section.

REGISTRATION ERRORS: in case registration error messages are prompted during web add/drops, you may click HERE for the explanations of the error messages

NOTES:
If you encounter any problems while doing web add/drops, please contact the Academic Regulations and Records Office ¢
Graduate Studies at 3442 9014 (for Taught Postgraduate courses) 3442 9076 (for Professional Doctorate and Research |

Registration website for details. Ad d c | asses works h eet

Notes to Bachelor's and Associate Degree Students of CityU:

= Students will have 3 periods to add/drop courses for Semester A 2017/18. During the second web reg, C RNS
register for GE1501 Chinese Civilisation and a limited number of Gateway Education (GE) courses’
de-registered by the system at the end of the student's assigned time slot without prior notice. During t!
students may add additional GE courses if seatis are available.

= For details, please refer to the Course Reg ion i 3 ' q 125 13 | | I |

CRNs

12511 | [ | [ | =

Submit Changes | Class Search | Reset |
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Adding to waitlist (contd) — If waltlist seats are available, select "Waitlist" from the
"Action” drop-down list and click "Submit Changes"

(1] Registration Add Errors

Status Action CRN Subj Crse Sec Level Cred Grade Title
Mode
Section Full - There are 0 student(s) on the None 12511 | CB | 4303 S02 | Bachelor's 3.000  Letter grade  Strategy and
waitlist. Degree Policy

Add Classes Worksheet

CRNs

I | | | | | | | | |

_‘
{ Submit Changes ) Class Search | Reset |

Current Schedule
Status Action CRN Subj Crse Sec Level Cred Grade Mode Title
Waitlist on Aug 01, 2017, 12511 CB | 4303 | S02 | Bachelor's Degree | 0.000 | Letter grade | Strategy and Policy
Total Credit Hours: 0.000
Minimum Hours: 0.000
Maximum Hours: 18.000 T M M
e Py Course sections successfully waitlisted

will be shown under "Current Schedule".

Add Classes Worksheet

CRNs

C 1 JC JC JC JC J0C J10C3J0C |
[Submit Changes | Ciass Searen Reset
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Adding to waitlist (contd) — Click "My Detail Schedule"

Find a Page | ]

Personal Information Student Record Student Services Study Plan Services for New Student

Main Menu for Web Add/Drop (Banner §)

= Select Term
« Add or Drop Classes
= Weekly Schedule

= My Detail Schedule
. | us and Time Ticket

« Course Registration Records
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Adding to waitlist (cont'd) — Check your position in the waitlist queue

Find a Page | |m
Personal Student

Course Student Study
Information Record Registration Services

Services for New
Plan Student

Student Detail Schedule NREGUGO001 Tai Man CHA!
Semester A 2017/1¢
Aug 01, 2017 12:13 pn

As some courses do not meet every week, you are strongly advised to observe the date range of each course before
attending the classes.

Total Credit Hours: 0.000

Strategy and Policy - CB 4303 - S02
Associated Term:  Semester A 2017/18
CRN: 12511

_Waitlist on Aug 01, 2017

Grade Mode: Letter grade
Credits: ' 0.000
Level: Bachelor's Degree
Campus: Main Campus
Scheduled Meeting Times _ _
Type Time Days Where Date Range Schedule Instructors
_ _ Jvpe
Class | 4:00 pm - 6:50 M Yeung Kin Man Acad Building Sep 04, 2017 - Dec 02, First room
| pm | | P4302

Shu YU (P)
| 2017 ;
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Dropping form waitlist — Select "Web drop" from the "Action” drop-down list in
"Current Schedule" and click "Submit Changes”

Record Course i d i Study Plan Services for New Student

T — - |

Add or Drop Classes

¥ WEB REGISTRATION PERIOD: 21 August - 11 September 2017

NREGUGO01 Tai Man CHA!
Semester A 2017/1!
Aug 01, 2017 12:17 pn

ADD COURSE: If you have aiready checked the IMaster Ciass Schedule for the course sections that you wish fo 8dd, you can now fype the CRNs in the “Add Classes Worksheet” table telow. If you want to check
the information of courses or course sections agan, click the "Master Class Schedule” link at the botiom of this page and the Master Class Schedule will be opened in 3 new tat

YOU ARE NOT FERMITTED TO USE ANY PROCESS TO ATTEMPT TC GAIN AN UNFAIR ADVANTAGE DURING ONLINE COURSE REGISTRATION, INCLUDING ANY INTENTIONAL ATTEMPT TOADD A
COURSE SECTICN THAT IS KNOWN TO B8E CLOSED. STUDENTS WHC MISUSE THE COURSE REGISTRATION SYSTEM WILL BE BARRED FROM FURTHER ADDVDRCOF OF COURSES IN THE

CURRENT SEMESTER. DISCIPLINARY ACTIONS MAY ALSO BE TAKEN AGAINST THE STUDENTS CONCERNED.
Students shouid ensure that they fulfil the pr i85
prescrited for the course.

pprior fo adding @ course The University will delete studenis’ regisiration on the course if they do not satisfy the requirements

DROP COURSE: Web-enabled course sections may be dropped by selecting "Web drop” under the “Action” field of "Current Schedule” Then pres
wadtiisted course section

REGISTRATION - In case registration error are during wed you may ciick HERE for the explanations of

NOTES:
If you encounter any problems while doing web add/drops. plesse contact the Acsdemic Regulstions snd Recaras Office st 2442 2280 (for underps
Studies st 2442 9014 (for Taught Postgraduate courses)’ 3442 9078 (for Professional Doctorste and Research Degree courses) during office houry

Notes to Bachelor's and Associate Degree Students of CityU:

* Students will heve 3 periods to sdd/drop courses for Semester A 2017/18. During the second web registration period (2:
GE1501 Chinese Civilisation and a limited number of Gateway Education (GE) courses in Areas 1-3.
system at the end of the student’s assigned time slot without prior notice. During the third
ocourses if seats are availsble.

« For details. piease refer to the Course Registration website

Current Schedule

~ Status
Waitlist on Aug 01, 2017

| CRN | Subj Crse Sec Level Cred | Grade Mode Title
12511 [CB | 4302 | $02 | Bachelor's Degree | 0.000 | Letter grade | Strategy and Palicy |

Total Credit Hours: 0.000
Minimum Hours:  0.000

Maximum Hours: 18.000

Current Schedule

Status
' Waitlist on Aug 01, 201 12511 | CB
Total Credit Hours: 0.000
Minimum Hours: 0.000
Maximum Hours: 18.000
Date: Aug 01, 2017 12:17 pm

CRN Subj Crse Sec

4303 | S02 |

Date: Aug 01, 2017 12:17 pm

Add Classes Worksheet

[ [ ] [ ] [

Ciass Search | Resel
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Other Scenarios
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Scenario 1 —Waitlist seats are available but you do not want to add yourself to
the watlist

Add Classes Worksheet

l

|| |
—
e S
4§ Submit Changes ] Class Search @
e —

o Registration Add Errors

Status " Action || CRN Subj Crse Sec Level Cred Grade Title
Mode
Section Full - There are 0 student(s) on | 12511 |CB | 4303  S02  Bachelor's 3.000 | Letter Strategy and
the waitlist. Degree grade Policy
Add Classes Worksheet
CRNs

- J - J+ - | 3} | ] [ ]|

N
{ Submit Changes |, Class Search m
™
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Scenario 2 — Course section and its waitlist are both fulll

Add Classes Worksheet

o+ 1+ | 1 ]I

o — |
.
{ Submit Changes | Class Search
e

o Registration Add Errors

; Status
| Section Full - Waitlist is also full.

. CRN Subj Crse Sec Level ' Cred Grade Mode Title |
/12515 | CB | 4303 | 506 | Bachelor's Degree | 3.000 | Letter grade | Strategy and Policy |

Add Classes Worksheet

CRNs

No action can be taken. Click "Submit
| || | . | [ changes" to start again.

e
{ Submit Changes ¥ Class Search @
EE—
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Scenario 3 —Acourse has multiple components and only some of them are fulll

Courses Offered in Semester A 2017/18

As of August 01, 2017 14:48 PM

Course : MGT3306 Organizational Behavior and Human Resources Management [ Click here for course catalogue | or [ Click here for registration detail ] (use
"Back” to return to this page)

Offering Academic Unit: Management

Pre-requisites/precursors (Students should ensure they fulfill the pre-requisites/precursors requirement prior to adding a course.):
FB2300 or CB2300

Exclusive Course (Students are restricted from registration in a course when they have earned credits for an exclusive course.):

MGT3206 MGT3229 MGT3906 .
CO01 (lecture) is not yet full;

CRN [|Section|[Credit]| Campus |WEB||Levell{Avail|/Ca itli Dat : ium of
. P Avai 58 seats are available. ko

6776@01 3 Main Campus|lY (B 58 ||150 Uz zrzu K J[1U-UU = T EOURC T [ET=To [0 Wi Tuvojengish

17083|[TO M |04/09/2017 - 02/12/2017 17:00 - 17: SOMC GS-133|]TB MGTO006|[English

7084|1020 |Main CampudV [l Full |3 2{’—""9’2‘“7' TO2 (tutorial) is full; 2 waitlist =

17085||TO TpUS|[Y [Full ||30 04/09/2017 .
17086704 |0 |Main Campus|[Y 7 |[—9/2017- seats are available.

30
17087705 |0 |Man Campus|Y |B |23 |30 |2 |[04/09/2017 -

m
w
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Scenario 3 (cont'd) —Acourse has multiple components and only some of them
are full

Add Classes Worksheet

RNs

6776 17084 l | | | | | | | |
o Registration Add Errors

Status . Action CRN Subj Crse Sec Level ' Cred Grggg Title
: S — - e ———— I — — —— e —— M - — - - —— " -

‘Section Full - There are 0 student(s) on the |[None w|| 17084  MGT | 3306 T02 | Bachelor's | 0.000 | Letter | Organizational Behavior &
- waitlist : - ) | | | Degree | grade HRM

nked course required (Tuto@ ‘ 16776 MGT | 3306 | CO1  Bachelor's 3.000 | Letter Organizational Behavior &
. | ‘ ' Degree ‘ | grade | HRM
Add Classes Worksheet C01 cannot be added as
CRNs linked section TO2 is full

. -1 -1 -1 -1 -+ ‘-1 ‘71 [—71 /I
[Submit Changes | Class Search] Rese
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Scenario 3 (cont'd) —Acourse has multiple components and only some of them
are full

o Registration Add Errors
Status ~ Action | CRN Subj Crse Sec Level Cred  Grade Title
| ! | | Mode

Section Full - There are 0 student(s) on the % [wsitist v|/ 17084 | MGT | 3306 | T02 | Bachelor's | 0.000 | Letter | Organizational Behavior &

waitlist. - Degree grade HRM 7

Linked course required (Tutorial) 16476 | MGT | 3306 | CO1 | Bachelor's 3000 Letter Organizational Behavior &

‘ | Degree | grade | HRM
Waltllst T02

Add Classes Worksheet
./ 1 1 3 3 C3 33 33 |

( Submlt Changesn Class Search m

o Registration Add Errors

CRN Subj Crse Sec Level Cred Grade Mode Title

Linked course requ:red (Tutonal) 16776 | MGT | 3306 | CO1 ' Bachelor's Degree | 3.000 | Letter grade | Organizational Behavior & HRM
Linked course required (Lecture)/ 17084 | MGT | 3306 | T02 | Bachelor's Degree | 0.000 | Letter grade | Organizational Behavior & HRM

Not successful. You can only either (i) register for
all required components which have available seats
or (ii) add yourself to the waitlist for all required
components that are full.

Add Classes Worksheet

CRNs

I | | [
[Submit Changes] lass Scarc | Resc
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